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ODBC on PASS-hosting

In order to use ODBC on the hosted system, any existing reports will need to be uploaded to the hosted
server, this is detailed in a separate document.

Updating existing ODBC Spreadsheets

Once the documents have been uploaded you will need to change some details in the connection strings on
the reports.

1. In excel, go to the Data tab and then Queries and connections

File Home Insert Draw Page Layout Formulas Data Review I Help Access Access InXL

'—'1 [‘% |:B! @ |:B! |:|}* & : Eﬁueria & Connections - L‘[ﬂ

t:et From  From From Tablef Recent Existing Refresh — 5 Geography
Data~ Text/CS5V Web Range Sources Connections All ~ ) :

Get & Transform Data Queries & Connections Data Types

[TERR I

2. Then you’ll need to right click on the connection that will appear on the right-hand side of the
window, then select properties.

Queries & Connections
Queries | Connections

1 connectinn

3. In the window that appears you’ll need to click on the definition tab. Then you can change the SQL
server namel\instance in the connection string and then amend any PassMain references in the
command text.
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Connection Properties ? >
Connection name: |CQuery from PASS
Description:
Usage  Definition  Used In
Connection type:  Database Query
Erowse...

Connection file:
Always use connection file

Connection string: | pRIVER=S0L ServerSERVER=SQLSERVER
\INSTANCE;UID=PassUser;;AIsF=M|crosoft Office;WSID=GLA-
TECOT™—

D Save password
Command type: s50L ~
Command text: IM_ML_ACCTS.ACCOUNT_CODE, ~
IM_NL_ACCTS.ACCOUNT DESCRIFTION,

IM_NL_ACCTS.ACCOUNT_ID, JM_NL_ACCTS.BUDGET1_PER_02
FROM PassMain202110.dbo JM_NL_ACCTS JM_NL_ACCTS v

Excel Services: Authentication Settings...

Edit Query... Parameters... Export Connection File...

QK Cancel
Z

4. Replace the values that may look similar to above with the ones we provide you which will be in the
following format, replacing xx with numbers.

a. SQL server namelinstance: SQLXX\CUSTOMERXX

b. Passmain Database name: CXXPassMain
When asked to login please choose the trusted connection option.
When you have finished making changes ensure you saved the Excel Workbook, not saving will
mean you have to repeat the process.

Setting up an ODBC Data Source

1. Go to Excel and go to the Data tab and then Get Data then From Other Sources and then From
Microsoft Query.

pass.webscloud.co.uk;

File Home Insert Page Layout Formulas Data Review View Help
I:B D E D I:B: |rh. [H Queries & Connections Al
B le © 0 3 z
From From From Table/ Recent Existing Refresh — ZJ.
Text/CSV Web Range  Sources Connections Allv  |@, A
] Queries & Connections
From File >
fe
I:?: From Database > D (= F G H |
[5- From Azure >
-
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<MNew Data Source>
dBASE Files* i
Excel Files*

MS Access Database® Browse. ..

Options...

Delete

@I ¥ Use the Query Wizard to create/edit queries

Create the Data Source, by providing a name, select the SQL Server driver and click connect.

Type in the Server we provide you which will be in the format of SQLXX\CUSTOMERXX then tick
the box for “Use Trusted Connection” and then select the database name we provide you with e.g.
CxxPassMain.

5. Then click OK

Create New Data Source

Wwhat name do you want to give your data source?
1. |PASS Data

SelecWa driver for the type of database pou want to access:

2. ISDLServer

Click Caghect and enter any information requested by the driver:

3. Connmect.. I = Server Login
Select a default tabl
{ Server: I

N —

T ¥ Use Trusted Connection

g’ Login ID:

Password:

— Options
Database:

V' Use the Query \4

Language:

Application Name:

Worlk Station ID:

6. You'll be returned to the previous window with the database name. Click ok.
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Create New Data Source

What name do you want to give your data source?
1 |PASS Data

Select a driver for the type of database you want to access:

2 ISQL Server LI

Click Connect and enter any information requested by the driver:

Connect... PassTest

Select a default table for yowr data source (optional):

‘] <]

[T Save my user ID and password irdge data source definition

@I Cancel |

7. You will then be returned to the data source selection screen, double click on the new data source

Choose Data Source

Databases I uueriesl OLAP Cubes | oK

<New Data Source>
dBASE Files* L
Excel Files®

MS Access Database” Browse...
PASS Data —

Options...

Delete

@' ¥ Use the Query Wizard to create/edit queries

8. You can then continue with creating a new ODBC enabled spreadsheet
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Query Wizard - Choose Columns

‘Wwhat columns of data do you want to include in your querny?

Availlable tables and columns: Columns in your query:
_ACCT_BALANCE_PREY_YEAR
_ACCT_BUDGET
_ACCT_BUDGET_PREV_YEAR

_ACCT_DEPT_BALANCE

@  AFCCT NEPT PRFV YFAR Ral: Y
< >

Preview of data in selected caolumn:

@)| Feviewtion | Options..

If you have any further questions please contact WCBS Support by calling 01458 833055 or emailing
support@wcbs.co.uk.
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