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Printing on PASS Hosting

When printing from PASS it works quite similar as to when you are running it on premise. The document
below provides steps on how to Print from PASS and Print files (Excel/Word).

Printing from PASS

There may be other ways to print from PASS but going via the spooler is the most common.

1. First, go the Spooler in PASS
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2. Select the item you wish to print and click on one of the print icons (print or quick)
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3. Press OK
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4. The print will be redirected to your web browser where you can select/change the printer you want to
print to that is attached to your device

pass.wcbscloud.co.uk,

Regd. User: WCBS School Nominal Ledger

School: ZZ - Tha Camelot School Cash Discount and Write-off Posting Update

Batch: 2849

Source school: ZZ - The Gamelot School

Source: Billing Ledger

Alc Description Date PP.YY Narrative Reference 3 Dept Descr)
B3000  Bank Account (Current) 08052023 22018 Money .

B5000  Debtors Control 08052023 2 2018 BatchCantrol

Number of transactions output: 2 Batch 2849
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Printing Files

1. Go to the PASS Documents area and open a file
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2. When the file is opened go to Print
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3. The print will be redirected to your web browser where you can select/change the printer you want to
print to that is attached to your device

& https pass.wcbscloud.co.uk/softwa
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If you have any further questions please contact WCBS Support by calling 01458 833055 or emailing
support@wcbs.co.uk.
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